YTBEPXKJIAIO

Hupextop 'BOY I'mmuazus Ne 278
B.M. lllyroBa

« 14 » nmexabps 2011 roga

ITpuka3 Ne 16-O ot 14.12.2011 r.

PETJIAMEHT
0 IIPEIOCTaBIICHUIO YCIIyTU
0 TIPEIOCTaBIICHUIO HH(OPMALINH O TEKYILIeH YCIIeBAEMOCTH y4aIlerocsi, BEACHUS IEKTPOHHOTO
JTHEBHUKA U 3JIEKTPOHHOrO0 KypHaia ydauerocs B ' BOY I'mmuazuu Ne 278.

1. OBIIUE INTOJIOXKEHUA

1.1.  IlpemmeroM peryaupoBaHUs HACTOSIIETO pPErJIAMEHTa SBISIOTCS OTHOIICHHUS,
BO3HHUKAIOIINE MEXIY POTUTEISIMH (3aKOHHBIMU TPEJCTABUTEISIMUA) O0yUYarOIIUXCS, MMOJaBIIMMU
3as{BJICHME Ha OKa3aHWE YCIYTM, W TOCYNapCTBCHHBIM OIO/DKETHBIM 00pa3oBaTebHBIM
yupexjenueM ['umnazueit Ne 278 Anmupanteiickoro paiiona Cankr-IlerepOypra, Haxonsummcst B
BE/ICHUH HCIIOJIHUTEIBHBIX OPraHoB rocynapcrseHHor Biactu Cankt-IlerepOypra, peanusyronmm
OCHOBHBIE 00111€00pa30BaTeIbHbIC MPOrPAMMbI HAYAIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CPEIHETOo
MOJIHOTO 0011ero oOpazoBanus (nainee — OY).

1.2.  VYcayra no mpeaocTaBiIeHUI0 MHPOPMALUU O TEKYyILEH yCIeBaeMOCTH YdYallerocs,
BEJICHUIO D3JIEKTPOHHOI'O JIHEBHHMKA M DJJIEKTPOHHOIO >KypHaja Yydallerocs (naisee — Yyciyra)
npefocTaBiseTcss (pU3MUecKUM JHIaM (Jajee — 3asgBUTENM). 3asBUTEISAMM SBISIOTCS POIUTEIH
(3axoHHBIE ipeacTaBuTenn) odyyatomuxcs B ' BOY I'mmuazus Ne 278.

1.3. TpeboBanus Kk mopsiaKy HH(GOPMUPOBAHUS O TIPEAOCTABICHUH YCIYTH.

1.3.1. B mpenocraBnenun yciayru ydactByioT OV, ykasaHHbIe B MyHKTE 1.2. HACTOSAIIETO
periaMeHTa:

1.3.2. Anpeca, cripaBouHble Tene(dOHbl ISl KOHCYJIbTAllMil TIpaxaaH U rpapuk padOThI
UCTIOJIHUTENIBHBIX OpPraHoB rocyaapctBeHHoi Biactu Caskt-IlerepOypra M opraHuzanuii,
YYaCTBYIOUIMX B MPEIOCTABICHUN YCIYTH:

I'ocynapctBeHHOe OropkeTHoe o00meoOpa3oBaTebHOe yupexaeHne I'ummuasus Ne 278
Anmvupanrteiickoro paiiona Canxt-Ilerepoypra: 190103, Canxt-IletepOypr, [possinas yi., 7a,
Ten.(812)251-43-34 dakc (812)251-39-34, , azapec dJeKTpOHHOH mouthl besgym278@mail.ru
ourmaneuelii caut http://gymn278.shkola.hc.ru

Komurer no o6pazoBanuto: 190000, Canxrt-IletepOypr, mep. AHTOHEHKO, 1. 8, Tein./(akc
(812) 576-18-76, 576-18-75, anpec 3JIeKTPOHHOW MOUTHI: K-obr@gov.spb.ru, odpunraibHbIid caiT
Komurera no obpazoanuto www.k-obr.spb.ru.

I'paduk pabotel: noHenenbHUK — yeTBepr ¢ 09.00 no 12.00 u ¢ 12.48 no 18.00, nsaTHMLIA C
09.00 mo 12.00 u ¢ 12.48 no 17.00, BeIxoaAHBIE JHU — cyOOOTa, BOCKpPECEHbBE.

CtpykTypHble TOJpa3feleHuss aaMuHHcTpanuil paiioHoB Cankr-lIlerepOypra (mamee —
oThensl 00pa3oBaHHWs), B BEIEHUM KOTOPBIX HAXOJATCS BOIPOCH 0Opa3oOBaHUS: COIJIACHO
NPWIOKEHUI0 2 K HACTOSAUIEMY perjlaMeHTy U Ha oduimanbHoMm caiite [IpaButenbctBa CaHKT-
[TerepOypra www.gov.spb.ru.

I'paduk pabotel: nonenenbHUK — yerBepr ¢ 09.00 1o 13.00 u ¢ 13.48 o 18.00, naruuua ¢ 09.00 no
13.00 u ¢ 13.48 o 17.00, BeIXOAHBIE AHU — Cy000Ta, BOCKPECEHbE.
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['ocynapcTBeHHOE 00pa3oBaTENbHOE YUPEKICHHUE JOMOIHUTEIBHOTO MPO(HEeCCHOHATIBHOTO
o0Opa3oBaHusi  IIEHTp  TOBbIIEHUS  KkBanudukanuu  cnenmanucroB  Cankr-IlerepOypra
«PernoHanbHBINA HEHTP OLIEHKH KauecTBa 00pa3oBaHUs U WH(GOPMAIIMOHHBIX TEXHOJIOTHI (nanee —
PIHIOKOuMT).: Cankt-190068, IletepOypr, Bo3uecenckuii np., 1.34 A, ten. 571-9689, ten./daxc
314-1179, Ten./bakc 576-3450, MatepHeT-caliT: www.citt.spb.ru.,

I'padux padoTel: ¢ moHenenpbHUKA 10 YeTBepr ¢ 9-00 mo 18-00, mo maraHuam ¢ 9-00 mo 17-
00, mepepsiB Ha 06ex ¢ 12-00 no 12-48, BeIXOqHBIE THU — Cy00O0Ta M BOCKPECEHBE.

Wudopmanus o MecTe HaxXOXICHHUs, Tpapuke pabOThl, CIPaBOYHBIX TeiedoHax, aapecax
CaiToB, agpecax 3MEKTPOHHOH nmoutel OY HaxoauTcs Ha caiite: www.k-obr.spb.ru.

B pamkax wuHQOpMHpOBaHHMS M OKa3aHWs YCIyr 3asABUTEISAM  (QYHKIMOHUPYET
uHpopmannonnblii nopran «locymapcrBennsie ycayru B Cankrt-IletepOypre» http://gu.spb.ru
(mamee — Ilopranm TI'Y CII6) wm wuwHTepHeT-mopTan  «llerepOyprckoe  oOpa3oBaHHE:
http://petersburgedu.ru (ganee — ITopran [10).

1.3.3. 3asiBUTEIM MOTYT MOJYYUTh HH(DOpMAIHIO, 00 OpraHax U OpraHu3alysIX, yKa3aHHbBIX B
nyHkTax 1.3.1 - 1.3.2 cnenyrommumu cnocodamu:

- HampaBJICHUE 3allpOCOB M0 ajpecaM D3JIEKTPOHHOW IOYThl, yKa3aHHOHW B myHKTe 1.3.2.

HACTOSIIETr0 PerjaMenTa;

- Ha [Toprane I10 u IToptane I'Y CII6;

- Ha caifTax opraHoB (OpraHu3anuii), ykasaHHbIX B yHKTe 1.3.2.;

- 1o TenedoHaM OpraHOB (OpraHHU3aIil), yKa3aHHBIX Ha caliTaX OPraHoB (OpraHU3aIUil)

- TpU JUYHOM OOpalIeHWH Ha TMpPHEM K CICHUAIMCTaM HCIOIHUTEIBHBIX OpPTraHOB

rocynapctBeHHOH Biactu CaHkt-IlerepOypra u opranu3anuii, ykasaHHbIX B IyHKTe 1.3.2.

1.4. B HacrosimieM periiaMeHTe NpPHUMEHEHBI CIEAYIOIME TEPMHHBI M COKpAIICHUS
C COOTBETCTBYIOIIMMH OIPEICIICHUSIMHU:

e OV — rocynapcrBennbie oOpa3zoBarenbHble yupexaenus Cankrt-IlerepOypra, peanusyromnimue
OCHOBHBIE 00I11I€00pa30BaTEIbHBIC MPOrPaMMbl HAYaJILHOTO OOIIEro, OCHOBHOI'O OOIIETO,
CPEHEeTO TMOJHOTO OO0IIero oOpa30BaHUs, HAXOMASIIUECS B BEICHUM HCIIOTHUTEIBHBIX
oprasoB rocynapcrseHHoi Biaactu Cankr-IlerepOypra;

L4 OT,I[CJ'I O6p330BaHI/I$I - CTPYKTYPHOC noapa3aAcICHUE aIMUHHUCTpalluA paﬁOHa
CaHKT-HeT6Cp6pra, B BCACHUU KOTOPOT'O HAXOAATCA BOIIPOCHL O6pa30BaHI/I$I;

e 3asgBUTENb — POJAUTENb (3aKOHHBIM MpeACTaBUTENb) 00YYarOIIEerocs COrJacHO MyHKTYy 1.2
perjIamMeHTa;

e Ilopran TI'Y CII6 - HWarepHer-nopran »3iekTpoHHbIX ycayr Cankr-IlerepOypra
«l"ocynapctBennnie ycnyru B Cankt-IletepOypre» (http:// www.gu.spb.ru/);

e [lopran 1O — HHTepHET-pecypc, Ha KOTOPOM peajM30BaHa YCIyra, BKJIIOYAOIIAs CEPBHUC
«Onextponnsiit HeBHUK» (http://petersburgedu.ru);

e DJIEKTPOHHAs ycayra — yciyra, npenocrasisieMas uepes [lopran;

e 3asBIEHME — 3asABJICHHE HA MPEIOCTABICHUE YCIYIM «DJIEKTPOHHBIA JTHEBHHKY,
cOopMHpOBaHHOE 3asBUTENIEM Ha MOpTaje «IletepOyprckoe obOpa3zoBaHuEe»; NpU
(opMHPOBAHNY 3asIBJICHUS CO3AIOTCS KOABI IOCTYIIA 3asBUTENS M 00y4JaloIerocs;

e KAUC KPO - xoMIuieKkCHass aBTOMAaTU3MpOBaHHAas WH(POPMAIIMOHHAS  CHCTEMa
KaTaJoru3alliu PecypcoB 00pa30BaHMUS, SIBISIFOIIASACS TOCYIApPCTBEHHON HMH(OpPMAIIMOHHON
CUCTEMOM UCTIOTHUTENBHBIX OPraHoOB rocynapcTBeHHol Biaactu Cankt-IlerepOypra;
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e [Iloncucrema «Ilaparpad» - aBTOMaTH3MpOBaHHAS MH(POPMALMOHHAS CHCTEMa YIPaBICHHS
OV «Ilaparpad», apnstomtascsa noacucremoir KAUC KPO;

e DICKTPOHHBI KIACCHBIM JKypHal — mOpwioxkeHune K mnoxacucreme «llaparpady,
oOecrieunBaromee paboOTy € JaHHBIMH IO OCBOCHHUIO OOydarommMmcsi 00pa3oBaTebHON
porpamMmsl (TEKyIas yCreBaeMOCTh, IPOITYCKU, TEMAaTHKa YPOKOB, JIOMAIIIHUE 3a/IaHuUs ),

e DJekTpoHHBIM AHeBHUK (manee — DJ1) — cepBuc moprana «llerepOyprckoe oOpazoBaHue,
dbopMupyronmii s monik3oBarenst VIHTEpHET-pecypc C JNaHHBIMH M3 DJIEKTPOHHOTO
KJIACCHOT'O XypHaJla

e Omneparop - nomxHoctHOoe nuio OV, ompenenénHoe pykoBoautesiem OY B KauecTBe
onepatopa noacucremsl «Ilaparpadg», B 0043aHHOCTH KOTOPOTO BXOAUT BBOJ MEPCOHAIBHBIX
naHHbIX B moxacuctemy «llaparpad» W BeITpy3Ka JaHHBIX M3 YKa3aHHOH MOACHCTEMBI
«[Taparpad» na nopran «IlerepOyprckoe oopazoBanue;

e Kox nocryna — yHuKanbHBINH HaObOp Udp, cHOPMUPOBAHHBIN aBTOMAaTHYECKHU JUIS KaXKI0TO
¢u3mdeckoro nmua (3asBUTENs, 00yJarOIIErocs ), MO3BOJISIONNH HISHTH(PHUINPOBATH €r0 Ha
noprane «llerepOyprckoe obpasoBaHue.

2. CTAHAAPT NPEJOCTABJIEHUA YCIYT'HU

2.1. HammenoBanue ycnyru: «lIpemocraBineHne wWHPOpPMAIMM O TEKYIIEH yCIIEBAGMOCTH
y4alerocsi, BeIEHUE 3JIEKTPOHHOTO THEBHUKA U AIEKTPOHHOTO KypHaJIa y4allerocs».

Kpatkoe HaumeHoBaHue ycnyru: «BeneHue >3JI€KTPOHHOTO JHEBHUKA U 3JIEKTPOHHOTO
JKypHaJIa yqauierocs».

bnok-cxema ucnoiaHeHus yciyru npuBeieHa B mpuiiokeHuu 1 k Pernmamenty.

2.2. Yenyra npegocrasisiercs OY.

2.3. Pe3ynpTaTOM MpENOCTAaBIECHUS YCIYTU SIBISETCS MpeNoCTaBlieHue WHGOpMauu
0 TEKyIleH yCreBaeMOCTH O0YYarolerocs 3asBUTENI0 Yepe3 JIEKTPOHHBIM JTHEBHUK MOCPEICTBOM
BeZieHUs yuutensiMu OV 3JeKTpOHHOTO JKypHaia 00yJaroIerocs.

2.4. Cpok mpeocTaBlIeHUs] YCIYTU: B T€YEHHE BCEro y4eOHOro roja ¢ CEHTSAOps MO MIOHb
BKJIFOUUTENBHO.

2.5. IlepeueHp HOpPMATHBHBIX IPABOBBIX AaKTOB, HEMOCPEACTBEHHO PETYIHPYIOINX
IPEIOCTAaBIEHUE YCIYTH:

3akon Poccuiickoit @eneparuu ot 10.07.1992 Ne 3266-1 «O6 obGpazoBanumn» (Bemomoctu
Cpe3na Hapoaubix nemytatoB Poccuiickoii ®enepanuun u BepxoBHoro Coera Poccuiickoit
Oeneparnun, 1992, Ne 30);

®denepanpublii 3akoH 0T 27.07.2006 Ne 152-03 «O mepconanpHBIX AaHHBIX» (Poccuiickas
razera, 2006, Nel65);

@enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIMNAIbHBIX ycayr» (Poccuiickas razera, Ne 247, 23.12.2009, CoOpanue
3akoHo1atenscTBa Poccuiickoit deneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

®enepanbublif 3akoH 0T 06.04.2011 Ne 63-D3 «O0 37eKTPOHHOM MOTUCHY;

[TocranoBnenue IlpaButensctBa Poccuiickoit ®enepaunu ot 19.03.2001 Ne 196
«O06 yrBepxaeHuN TUIIOBOTO MOJIOKEHHS 00 00111e00pa30BaATENIBHOM YUPEKICHUNY;

Pacnopsoxkenue IlpaBurensctBa Poccuiickor ®eneparuun ot 17.12.2009 Ne 1993-p
«O0 yTBEpXKIEHHUU CBOJHOTO IEPEYHs MEepBOOYEPEIHBIX T'OCYAAPCTBEHHBIX M MYHUIUNAIbHBIX



YCIIYT, IPEAOCTABISIEMBIX OpraHaMU UCIIOJHUTENIBHOM BiacTu cyobekToB Poccuiickoit deneparyu
Y OpraHaMi MECTHOT'O CaMOYIIPAaBJIEHUS B 3JIEKTPOHHOM BHJIE, & TAKXKE YCIYT, IIPEJOCTABIAEMBIX B
AJIEKTPOHHOM BHJE YUpexXACHUSIMU CcyObekTOB Poccuiickoil ®denepanvii ¥ MyHULUNATbHBIMU
yupexaeHusmu» (Poccmiickas rtazera, Ne 247, 23.12.2009, CoOpaHue 3aKOHOJIATEILCTBA
Poccuiickoit deneparuu, 28.12.2009, Ne 52 (2 4.), cT. 6626.);

[Ipukaz MunuctepcrBa IIpocsemenus CCCP ot 27.12.1974 Nel67 «OO06 yTBepkICHUH
MHCTPYKLUHU O BEJEHUU LIKOIbHON JOKYMEHTALIUM;

[Toctanosnenue IlpaBurenscrBa Cankt-IleTepOypra ot 24.02.2004 Ne 225 «O Komurere mo
oOpaszoBanuto» (Bectnuk Aamunuctparmu Cankr-IlerepOypra, 2004, Ne3);

[Tocranosnenue [IpaBurenbcrBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3nmanuu
MEKBEJOMCTBEHHOH  aBTOMAaTU3MPOBAaHHOW  HMHQPOpManMOHHOW  cucteMbl  «ObecneueHue
JeSITeIbHOCTH MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MPEI0CTaBIECHUS TOCYAAPCTBEHHBIX yCiIyr B CaHKT-
[TeTrepOypre u npenocTaBiIeHUs TOCYAAPCTBEHHBIX yciyr yepe3 [lopran rocyaapcTBEHHBIX YCIYT B
Cankr-IletepOyprey;

Pacnopsxenue  IlpaButenbctBa  Cankrt-IlerepOypra ot 22.03.2011 Ne  8-pm
«O  MeponpusATHSAX IO IEepPEXoay Ha IPENOCTABICHUE  HCIOJIHUTEIBHBIMH  OpraHamMu
rocynapctBeHHoU BiaacTu CaHkT-IleTrepOypra rocy1apcTBEHHbBIX YCIIYT B 3JIEKTPOHHOM BHJIEN.

2.6. JIns oka3aHus yCIIyTH 3asBUTENHN IpeacTaBisitoT B OV 3asBicHue.

3asBnenne 00 oxazaHuM yciayru ¢opmupyercs Ha moprane 1O wmm moprane 'Y CII6
no ¢opme, cogepxaiieiics B npuwioxxkenuu 3. IIpu dopmupoBaHuu 3asBiIeHUS 3asBUTEIb BBOAUT
CBOIO (paMHIINIO, UMl M OTYECTBO (NPH HATUYWM), (PaMUIHIO, UM M OTYECTBO OOYYaromIerocs,
cokpaiieHHoe HauMmeHoBaHue OV (BeiOop wu3 cmucka OY). Koasl pocryma 3asButens u
oOyuaromerocsi opmupyrorcsi aBromarudecku. [locime QopmupoBaHus 3asBIEHHS Ha IOpTaie
nosBisieTcs coolieHne «3asBieHHe Cc(HOpPMUPOBAHO», 3asBUTEII0 IPE/UIaraeTcsi Hareyararb
3asiBJICHHE HEMEJUICHHO, 103)K€ WJIM HalpaBUTh 3asBJICHHE B IEKTPOHHOM Buie B OV (B saTOM
cilyyae rnevars 3asBieHHs ocyiecTsisieTcs B OY)

2.7. Uudopmanus o6 ycayre pacnonaraercss Ha [lopran I1O u na Iloprane I'Y CIIO
PAcIIOIOKEHHOM TI0 aIpecy: WWWw.gu.spb.ru, TJie IpUBOIUTCS 3IeKTpoHHas ccbuika Ha [Toptan I10,
Ha KOTOPOM CO3/A€TCs U BeAETCA DJIEKTPOHHBIN THEBHUK 00Yy4aroIerocs.

2.8. IlepeueHb JOKYMEHTOB, HEOOXOIUMBIX M O0s3aTEIbHBIX JJIs NPEAOCTABICHUS YCIYTH B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU WJIM MHBIMA HOPMAaTHUBHBIMM IIPABOBBIMHU aKTaMH, CIIOCO0ax U
MOPSIIKE UX MTPENOCTABICHUS 3asIBUTEISIMU, B TOM YHCJIE B JIEKTPOHHOM BHJIE.

[Ipu obs3aTensHOM JHMUHOM oOpaimieHuu B OV ¢ 3asBieHHeM 00 OKa3aHUU YCIYTH 3asiBUTEIb
npefocTaBiseT 3asBieHue, cdopmupoBanHoe Ha Iloprane IIO wmm Iloprane I'Y CII6 u
MOJNUCAHHOE 3asBUTENEM, M NPEIBSABISET NAcCHOPT WIM WHOW JOKYMEHT, YJOCTOBEPSIIOIIMMA
JIMYHOCTb 3asIBUTEIIS.

2.9. OcHOBaHUSIMU JJIsl OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX NJIsl MPEAOCTaBICHUS
YCIIYTH SIBIISIFOTCSA:

- HaJu4yhe B 3adBJICHUM HEpa30OpUMBHIX 3alMcel, MOBPEXKIECHUN, HE TO3BOJISIOLIUX
OJIHO3HAYHO UCTOJIKOBATh €0 COIEPKAHUE;

- 3asiBJIeHHe, 0(OPMIIEHHOE HE JIOJDKHBIM 00pa3oM;

- OTCYTCTBHUE IOKYMEHTOB, ITOATBEPKAAIOIINX JTUYHOCTD 3asBUTEISL.

2.10. OcHOBaHUSIMH ISl OTKa3a B MPEJOCTABICHUH YCIYTH SIBIISFOTCS:

- OTCYTCTBUE Yy 3asBUTEIS IPaBa Ha IPEIOCTABIEHUE YCIYTH;

- oOpareHue Juila, He OTHOCSILErocsi K KaTeropuu 3asBUTENIeH;

- OTCYTCTBHE JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS YCIYTH, B COOTBETCTBUH C
IyHKTaMH 2.6. 1 2.9. HaCTOSIILIEr0 periaMeHTa;

- HEWJIEHTUYHOCTh 3JEKTPOHHOM M OyMaKHOH BepCHM 3asBJICHMS (HECOBIMAJCHHE KOJIOB
noctyna, haMuiInil, UMEH U OTYECTB 3asiBUTEIIS U 00yUaIOLIErocs).
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WNudopmanus o6 oTKa3ze B MPEIOCTABICHUN YCIYTH COOOIIAETCs 3assBUTENIO B YCTHOM (hopme
B IIpolecce npouenypsl npuéma 3assiaenus. [lo TpeboBanuto 3asButens nndopmanus o6 OTKasze B
yCIIyre IpeloCTaBIIsAETCS 3aBUTENIO B IMCbMEHHOM BUJIE B TEUEHHUE 7 IHEN cO JIHS oOpalleHusl.

3asgBUTENIb MMEET MpaBo MOTpedoBaTh OT anMuHucTpauuu OV yBegomieHHe 00 OTKase
B yCJIyTe C YKa3aHUEeM MPUYMH O0TKa3a B MUCbMEHHOH Qopme.

2.11. IlpenocTraBieHne yCIyTH OCYIIECTBIISIETCS HAa O€3BO3ME3THOM OCHOBE.

2.12. lonycTUMBbIE CPOKHU OKUJAHUSI B OYEPEIHU.

2.12.1. Ilpu nomaue 3asBienus B OY cpok oxugaHust He 6oiee 60 MUHYT.

2.13. Cpok u HOpsAIOK PErUCTPALIMU 3asIBJICHUS O MPEJOCTABICHUH YCIYTH.

2.13.1. Tlpu nomave 3asBieHuss B OY ero perucrparusi OCyIIECTBISECTCS B JIeHb OOpaIieHust
sasBuTelnst B OY u oTpaxkaercs Ha mopraie «llerepOyprckoe oOpazoBaHuey.

2.14. TpeboBaHUs K MOMEHICHUSM, B KOTOPBIX MPEJOCTaBISETCS yCIyra, K 3ally OKUIaHWUs,
MecTaM /ISl 3alOJHEHHUS 3asABJICHUNH O MPEJOCTaBICHUHM YCIYyTH, HH()OPMAIMOHHBIM CTEHIaM
¢ o0pa3iamu Ux 3aroJIHEHUS U epeYHeM HEOOXOJUMBIX JJIsl IPEJOCTABICHHS YCIYTH JOKYMEHTOB:

2.14.1. Yka3aHHble OMEIIEHUS JTOJKHBI UMETh IUIOLIa/IN, IPETyCMOTPEHHbIE CAHUTAPHBIMU
HOpMaMu U TpeOoBaHUIMH K pabouuM (0pUCHBIM) TOMEIICHUSM, TJIe 000pyA0BaHbI paboune MecTa
C HCII0JIb30BAHUEM IIEPCOHATIBHBIX KOMIIBIOTEPOB U KOIMPOBAJIBHOW TEXHUKHU, U MECTa JUIs IpUeMa
MOCETUTEJNECH, a TAKKE JOJKHBI OBITH 000PYIOBaHBI CTYJIBSIMU U CTOJIAMHU.

2.14.2. Ha uH(}OpMamMoOHHBIX CTEH/JAX, pa3MellaeMbIX B MECTax INpUeMa TpaxIaH, ¥ Ha
opurmansHom caiite Anmunuctpauun Cankrt-IlerepOypra (www.gov.spb.ru) coaepKuTcs
clenyromas nHOOpMAIIHs:

HAaUMEHOBAHHE YCIYTH;

[epeYeHb HUCIHOJHUTENIbHbIX OpPraHOB T'OCYAAPCTBEHHOW BIIACTH Cankr-IlerepOypra
Y OpraHU3alMiA, yYACTBYIOIIUX B MPEJOCTABICHUH YCIYTH;

rpaguxk  (pexxum) pabOTbl  UCHOJHUTENBHBIX  OpPraHOB  TOCYJAapCTBEHHOW  BJACTH
Cankr-IlerepOypra u opranuszanuii, OCyIIECTBISIOMIUX MPUEM M KOHCYJIbTAIlUU 3asBUTENEH MO
BOIIPOCAM IPEAOCTaBICHUS YCIIYTH;

aJpeca HCHOJHUTEIBHBIX OPraHOB TOCYJApCTBEHHOW  BIACTH Cankr-Ilerepbypra
Y OpraHM3allMi, yYaCTBYIOIIUX B IPEJOCTABICHUH YCIIYTH;

KOHTakTHass uWHGoOpManus 00 HCIOTHUTEIBHBIX OpraHax TOCYJapCTBEHHOM BIAcTH
Cankr-IlerepOypra u opraHu3anusx, y4acTBYIOIINX B IPEIOCTABICHUU YCIYTH;

MOPSAJIOK TIPEJOCTABICHUS YCIIYTH;

MIOCJIEZI0BATEIBHOCTh MOCEIIEHNS 3asBUTEJIEM HCIOJHUTENbHBIX OPraHOB TOCYAapCTBEHHOM
Bnactu Cankt-IlerepOypra u opranuzanuii, y4acTBYIOIIUX B MPEAOCTaBICHUH YCIYTH;

nepeyeHb KaTeropuil rpakaaH, MMEIOLIUX MIPaBo Ha MOJyYEHHUE YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl 3aMOJIHEHUS 3asBICHUS MPU OTYyYECHUH YCIYTH;

oOpas3elr 3an0JIHeHUS 3asIBJICHNUS,

MOPSIIOK 3aMMCH HA TPUEM K JOJIKHOCTHOMY JIMILY.

2.15. Tlokazarenu JOCTYITHOCTH M Ka4eCTBa YCIIYTH.

- yciyra MOKeT ObITh IojydeHa 3asiButenieM uepes [lopran «IlerepOyprckoe oOpa3zoBaHue»;

- CpPOK OXHJAaHUA B O4YEpeau NpHU TNojade 3asBJICHUS YKa3aH B NyHKTe 2.12 HacTosmero
periiaMeHTa;

- CPOKH MPEAOCTaBICHUS YCIYTH YKa3aHbI B MyHKTE 2.4 HACTOSIIETO PErjiaMeHTa;

- HWHdopmupoBaHue 3asgBUTENS O XOA€ M pe3ylbTaraX TMpeAOCTaBICHUS YCIyTH
OCYIIECTBIISIETCS CIEAYIOINM CIIOCOO0M:

- mo TeneoHaM, yKa3aHHBIM Ha CaliTax OpraHM3alMid M YYpekJIeHud B myHKTe 1.3.2
HACTOSAIIETO PEryiaMeHTa;

- B MMCbMEHHOM BHUJI€ NTyTEM HaNpPaBJICHUS WIM BPYUYEHHUS YBEIOMIICHHH, MPETyCMOTPEHHBIX
HACTOALIUM PETrJIaMEHTOM;
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3. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKH BBIIIOJIHEHUSA ITPOLEAYP,
TPEBOBAHHUA K TIIOPAJAKY HX BbIIIOJHEHUA, B TOM YHUCIIE
OCOBEHHOCTH BBIIIOJTHEHHUS TPOLEAYP B DJEKTPOHHON ®OPME

[IpenocraBiieHne yciyru BKIIOYAET B ce0s CIEAyIOUIUE TPOLEyphl (1eHCTBHS):
3.1.1Ipuem 3asiBiieHus poauTelisa (3aKOHHOTO Mpe/ICTaBUTelIs) 00ydaromerocs: ¢ Kogamu JI0CTymna
Ha MPEJOCTaBICHUE YCIIYTH.

3.1.1. IOpunnueckum GakToM, SIBIASIOMAMCS OCHOBAaHHUEM IS Hadaia JCUCTBUS, SIBISETCS
nonada B OV 3asBicHHs HA MPEIOCTABICHUE YCIYTH, COOPMUPOBAHHOTO B AJIICKTPOHHOM BHJIE Ha
[Toprae ITIO wumum Iloprane I'Y CII6 (mamee — 3asBiIeHHE), poAUTEIEM (3aKOHHBIM
IIPEJICTABUTEIIEM).

3.1.2. OTBETCTBEHHBLIM 3a BBINIOJIHEHHE JCHCTBUS SBISICTCA JOKHOCTHOE Jmio OV,
onpenenénHoe pykopoauteinem OY.

3.1.3. JlomKkHOCTHOE JUIIO, OTBeyaroliee 3a npuéM 3asBieHuil B OY Ha okazaHue yClyru

(mayee — DODKHOCTHOE JIMIIO, OTBEYAOIEe 3a MPHUEM 3asBIICHMIT), 00S3aHO MPUHSATH 3asBIICHHE,
ykazaHHoe B 1. 3.1.1.; mpoBepuTh HamU4KMe YyKa3aHHOTO B 3asBieHUU oOywatomierocs B OV,
IIPABOMEPHOCTh MPECTABICHUSI €T0 UHTEPECOB 3asIBUTEJIEM, CBOEBPEMEHHOCTh IOJIa4YM 3asIBJICHMUS
(B TeueHue mecsma co AHsS GOPMUPOBAHUS); TIEpeaaTh KOMHUIO MPUHATOTO 3asBICHUS OMEpaTopy B
TEYEHUE OJIHOTO paboyero JHsl.

3.1.4. Kputepuii npuHATHs pelleHMs: 3asBICHUE NPUHUMAETCS U PETUCTPUPYETCS MpH
YCIIOBUU €r0 3al0JHEHHs] B COOTBETCTBUU ¢ QopMoii, npuBeaéHHON Ha nopraine «llerepOyprckoe
00pazoBaHHEY.

3.1.5. Croco6  ¢ukcammm  IedCTBHA: — TNPUOOIIEHHE  TOUIMHHHUKA  3asBJICHUS
C TIOCTaBJICHHOW JaTON mMpueMa K JUYHOMY Jely oOydarouierocs, rnepefada KONMUHU 3asBICHUS
OIIepaTopy, OCYIIECTBISAIOIEMY TEXHUUECKOE COIIPOBOXKAeHNE yciayru B OY.

3.1.6. KOHTpOJIb BBINOTHEHUS ACHCTBUS OCYILLECTBISIETCS 3aMecTuTeNeM pykopoaurens OY
1o yueOHO-BOCIIUTATENbHOM paboTe (nanee — 3amecTuTenb pykoBoautens OVY).
3.1.7. Pe3ynpTar pAeiicTBHSA: TONyYEHHE 3asBJICHUS M YKA3aHHBIX B 3asBJICHUU KOIOB

JIOCTYTIA K YCIIyTe pOANTENs (3aKOHHOTO MPEICTABUTEINS) U 00yUYaIOIIerocs.
3.2. BBoJ KOJIOB JOCTYIA K yCIyre pOAUTENs (3aKOHHOTO MPEJCTAaBUTENS) U 00yJaromerocs B
noacucremy «llaparpadp» KAUC KPO.

3.2.1. KOpunnueckum dakToM, SBISIIONTUMCS OCHOBAaHUEM JIJIsI Havaja aJMUHUCTPATUBHOTO
JEHCTBUS, SIBISIETCS TIEpeiava KOIUHU 3asiBJICHUS ONIEPATOPY.

3.2.2. OTBETCTBEHHBIM 32 BBITIOJIHEHUE JEHCTBUS SIBISIETCS ONEPaATOP.

3.2.3. JlomKHOCTHOE JIUII0, OTBEYAlOIIee 3a MPUEM 3asBlIeHUN, 0053aHO MPUHATH YKa3aHHOE

B 0. 3.2.1. KOnuio 3asBJIEHUS HA MPEIOCTABIEHUE YCIYrd, MPOBEPUTh HAJIM4YUE JaHHBIX 00
oOyuyaromemcsi U pojauTene (3akoHHOM IpencTtaBuresne) B nojacucreme «llaparpadg» KAUC KPO,

BHECTH KOJIbl JIOCTYIA K yCIyre poauTelis (3aKOHHOTO MPEACTaBUTES) U
oOyuaromerocs B noacuctemy «lIlaparpag» KAUC KPO B Teuenue ofHOro pabodero aHsl.
3.2.4. Kpurepuil npuHATHA pelIeHns: BBOJ KOJOB JOCTYyNA K yCIyTre OCYIIECTBISAECTCS MPU

HAIMYUU KOMUU 3asBICHUS, OQPOPMIICHHOTO [OJDKHBIM OOpa3oM, M HaJIMYHWEM JaHHBIX 00
obOydJaromeMcsi 1 poauTese (3akoHHOM TpeactaBuTene) B mojacucremy «llaparpadg» KAWC KPO.

3.2.5. Crioco6 ¢Qukcanuu aedcTBUs: BBOJ HMH(DOpPMAIMM M3 3asBJICHUS B TMOJCHCTEMY
«ITaparpadp» KAUC KPO.

3.2.6. KOHTponb BBINOJHEHUS JEHCTBUS OCYILIECTBISETCS 3aMECTUTEIEM PYKOBOIUTEIS
oVv.

3.2.7. Pe3ynbraT BBINOJIHEHHUS AEUCTBUS: 3amoiHeHue nosnel B mojacucreme «llaparpad»

KAUNC KPO komamu moctyma moyib30BaTeNs U 00y4JaroImerocs.
3.3.  Benenue anexrponHoro KiraccHoro xxypHana



3.3.1. IOpunnueckum dhakToM, SIBIASIOMAMCS OCHOBAaHHEM U Hadajla aJMUHUCTPATHBHOTO
NeCTBUS, SIBIISICTCS IPOBEJCHUE YPOKa (3aHATHSA) YUUTEIEM

3.3.2. OTBETCTBEHHBIM 32 BBIIIOJHEHHUE JEHCTBUS SIBJISIETCS YUUTENb, IPOBOAUBIINNA YPOK

3.3.3. VYuurens 00s3aH 3aHECTH B JICHb IMPOBEIACHHUS YpPOKa (3aHATHA) B IJIEKTPOHHBIN
KnaccHplii KypHai cienyroliue JaHHbIe: TEMY YpPOKa; OTMETKH, MOJYy4YCHHbIE B TEUCHUE YPOKa;
JIAaHHBIE O MPOMYCKE YpoKa 00yJaronIMMuUCs; JOMAIIHee 3a/1aHKe, 3aJaHHOE Ha yPOKe.

3.34. Kputepuii npuHATHA pelICHUS: BEICHHUE JJIEKTPOHHOIO KJIACCHOTO JKypHajia
OCYIIECTBIISICTCS MPU YCIOBUU MPOBEACHUS YPOKA (3aHATHS).

3.3.5. Cnoco6 ¢Qukcanuu AeicTBUsA: BBOJ HHGoOpMamuu B mpuioxeHue «KiaccHpIi
XKypHa» moacucteMsl «Ilaparpady.

3.3.6. KOHTponb BBINOMHEHUS JEHCTBUS OCYILECTBISIETCS 3aMECTUTEIEM PYKOBOIUTENS
oVv.

3.3.7. Pe3ynbrar BBITONIHEHUS ACUCTBUA: 3allOJIHEHHE IOJeH npwiokeHus «KiaccHbIi
*KypHa» noacuctemsl «Ilaparpad» qaHHBIMU O IPOBEIEHHOM YPOKE B COOTBETCTBUHU C 1I. 3.3.3.

3.4. Breirpyska  pganHbsix u3 moncuctemsl  «llaparpad» nHa mopran «llerepOyprckoe
oOpa3oBaHue» (J1ajee — BHIrPy3Ka JIaHHBIX).

34.1. KOpuanueckum GaxTom, SBISIONIMMCS OCHOBAHHUEM ISl Hauaia aJIMUHUCTPATUBHOTO

JEICTBUS, SIBISIETCS HACTYILUIEHUE BPEMEHHU, YKA3aHHOTO B JKypHaJI€ BBIIPY3KH (BBI'PY3Ka JaHHBIX
MPOBOJUTCS KaXKIbI IEHb B COOTBETCTBUH C TPAPHKOM).

3.4.2. OTBETCTBEHHBIM 32 BBIIIOJHEHHUE JEHCTBUS SBJISIETCS OIEPaTOpP.

3.4.3. Omneparop 00s13aH MPOU3BECTU BBITPY3KY AAHHBIX B PYYHOM PEXUME UM YOEIUTHCS
B €€ NPOBEJCHUU B aBTOMaTHuecKoM pexxume. [Ipu Hammumum ommbOK B oTyeTe 0
BBIFPY3KE OIepaTop 00s3aH NMPUHATH MEPbI AJI UX UCIPABICHUS U OCYIIECTBUTH BBIIPY3KY JaHHBIX
HOBTOPHO.

3.4.4. Kpurtepuii mpuHATHS pelIeHUs: HAJUYKEe JaHHBIX, IPEeIHa3HAUEHHBIX Ui BBITPY3KU
u3 noacucremsl «Ilaparpad» Ha nopran «IlerepOyprckoe oOpazoBaHue»

3.4.5. Cnoco6 ukcanuu aecTBus: noiaydenue ¢ noptana «llerepOyprckoe oOpazoBaHue»
0TYeTa O BHITPY3KE JaHHBIX.

3.4.6. KOHTpONb BBHIMTONHEHUS JEHCTBUSL OCYHIECTBISIETCS 3aMECTUTENIEM PYKOBOIUTEIS
oVv.

3.4.7. PesynbpTar AelcTBus: MOCie BBITPY3KM JaHHBIX OCYILIECTBISIETCS aBTOMAaTHUYECKas

nepeada faHHbIX U3 DJICKTPOHHOI'O KJIACCHOT'O JXypHAaJlia B BHGKTPOHHBIﬁ JHCBHHK o6yqa}0meroc51.

4. TIOPAJOK M ®OPMblI KOHTPOJISA 3A COBEPHIEHMEM JEACTBUM
U IIPUHATUEM PEINEHUM

4.1. Texymuii KOHTPOJb 32 COOIOJIEHUEM MOCIEAOBATEIHPHOCTH JEHCTBHM, OMpeneleHHbBIX
npoueaypaMH MO MPEAOCTaBICHUIO YCIYTH, OCYyLIeCTBiseTcs pykoBomutenem OV, B KoTopoe
oOpaTucs 3assBUTEIb.

4.2. PykoBomautens OV U JOMKHOCTHBIE JIMIA, Ha3HA4YeHHbIE pykoBoauteinem OV
OTBETCTBEHHBIMU 32 CONPOBOXIEHUE YCIYI'HM, HECYT IEPCOHAIbHYI) OTBETCTBEHHOCTh 3a
coOrofieHre CPOKOB M MOpsJKa IMpHeMa JOKYMEHTOB, COOTBETCTBHE PE3YyJIbTaTOB PAaCCMOTPEHUS
JIOKYMEHTOB TpeOOBaHUSAM 3aKOHOAATENhCTBA Poccuiickoit denepanuu, IpUHITHAE MEP TI0 MPOBEPKE
MPEJICTABICHHBIX JIOKYMEHTOB, COOJIOJICHHE CPOKOB, TMOpsJIKa MPEAOCTaBICHUS YCIYTH,



MOJTOTOBKH OTKa3a B MPEIOCTABICHUU YCIYTH, 3a COOJIIOJICHHE CPOKOB U TMOPSJIKA BBIIAYU
nokyMeHTOB. llepcoHanbHass OTBETCTBEHHOCTh pykoBoautenss OY U JODKHOCTHBIX JIUI,
Ha3HA4YCeHHBIX pyKoBoAuTeseM OY OTBETCTBEHHBIMHU 3a COINPOBOXKJIECHUE YCIYTH, 3aKPEIUISIOTCS B
JOJIKHOCTHBIX periiaMeHTaX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATEIHCTBA.

5. IOCYJEBHbBII (BHECYJIEBHBIN) ITOPSIOK OBKAJIOBAHUSI PEHIEHUIA 1
JEUCTBUM (BE3JEVCTBHS) OY U JOJI)KHOCTHBIX JIMI OY, TIPUHUMAEMBIX
(OCYLHECTBJISAEMBIX) B XOAE INIPEJOCTABJIEHUA YCJIYI'N

5.1. 3asBuUTenM HMEIOT MpaBO Ha JocyaecOHOe (BHecyneOHOe) OoOXalloBaHUE EHCTBUN
(O6e3neicTBUSA) JTOJDKHOCTHBIX JIMII W PEHICHUH, OCYIIEeCTBIAEMBIX (NMPUHATHIX) B  XOJE
npenocTaBieHuss yciuyru. JlocyneOHenii (BHeCyneOHBIN) MOPSAOK OOXKaJIOBaHHS HE HMCKIOYAeT
BO3MOKHOCTh 00KaJIOBaHUsI JCHCTBUI (0€31€MCTBHS) U PEIICHUH, IPUHATHIX (OCYIIECTBIISIEMBIX ) B
XO0Jle TPENOCTABIICHUS YCIyTH, B CyaeOHOM mopsnke. JlocyneOHbI (BHECYACOHBIN) MOPSIOK
00>aIoBaHUs HE SIBISIETCA U1 3asiBUTENIeH 0053aTeIbHBIM.

5.2. Ilpeamerom pocyaebHOro (BHECYyneOHOTO) OOKaTOBaHUS SBJSIOTCS: HE3aKOHHBIC,
HEO0OOCHOBaHHBIE JICUCTBUS TOJDKHOCTHBIX JUI (MCTpeOOBaHNE TOKYMEHTOB, HE MPEIYCMOTPEHHBIX
HOPMAaTUBHBIMH TIPaBOBBIMH  aKTaMH, HApYIICHHE CPOKOB pPACCMOTPEHUs 3asBICHUS O
MPEOCTaBICHUU yCIyru); Oe3[eiicTBHEe JOJDKHOCTHBIX —JUI[ (OCTaBJ€HHE 3asBICHUS O
MPEIOCTABIICHUU yCIyTH 03 PacCMOTPEHUs); PEIICHUS JODKHOCTHBIX JIUI[ 00 OTKa3e B MPHEME H
pPaccMOTPEHHUH JOKYMEHTOB, 00 OTKa3e B MPEIOCTaBICHUH YCIYTH; peuieHre JOHKHOCTHBIX JIHIL O
IPUOCTAHOBJICHUU U (WJIN) IPEKPALICHUH [IPEIOCTaBICHUS YCIYTH.

5.3. OcHoBaHueM [yisi Hayaia MOpoUEAypbl AocyaeOHOro (BHecyneOHOro) oO)KaloBaHUs
SIBIISIIOTCSI TIMCbMEHHBIE JINOO yCTHBIE (IIPW JIMYHOM Ipueme) obOpareHus (KanoObl) 3asBUTENCH B
WCIIONTHUTENIbHbIE OpraHbl rocyfapctBeHHoil Brnactu Cankr-lIletepOypra u  opraHu3zanum,
Y4YaCTBYIOUIHME B IPEAOCTABICHUH YCIYTH.

5.4. OOpamenus (xajnoObl), MOCTYNHUBIINE B HUCHOJHUTENBbHBIE OPTraHbl TOCYIApPCTBEHHON
Biactu Cankt-IlerepOypra u opraHmM3anuy, y4acTBYIOIIME B MPEIOCTABICHUHU YCIYTH, MOIJIEKAT
PacCMOTPEHHUIO B MOPSIIKE, YCTAHOBICHHOM MOJIOKEHUSIMU AEHCTBYIONIETO 3aKOHO1aTENbCTBA.

5.5. IlucekMenHnoe obpareHue (3kanobda) B 00s13aTeTbHOM MOPSJIKE JIOJKHO COJIePKaTh:

HAaUMEHOBAaHHME TOCYIapCTBEHHOTO OpraHa, B KOTOPBIA HampasisieTcss oOparieHue (»kamoda),
00 (aMuINIO, WMsS, OTYECTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIA, JIHOO JIOJDKHOCTD
COOTBETCTBYIOIIIETO JIHIIA;

(dbamMumro, UMs1, 0T4eCTBO (TIOCTIEHEEe - TIPH HAIMYWH) 3aABUTENS, AT FOPHIAICCKOTO JINIIA -
MOJIHOE HAUMEHOBAHHUE,

aJipec DJIEKTPOHHOW IOYTHI, €CJIM OTBET JIOJKEH ObITh HAIpaBlieH B (OpME 3JIEKTPOHHOIO
JIOKYMEHTA, ¥ MIOYTOBBIN aJpec, €Clii OTBET JOJIKEH ObITh HAIlpaBJIeH B MUCbMEHHOU (hopMme;

CyTh oOpatieHust (Kaao0sb);

WHBIE CBEJICHUS, KOTOPHIE 3asBUTENb CYUTAET HEOOXOIUMBIM COOOIINTS;

B Cily4ae HEOOXOAMMOCTH B MOJATBEP)KJIEHUE CBOMX JOBOJOB K oOpaieHuto (kanode) Moryr
MpUJIaratbcs JOKYMEHTHI U MaTepuaibl MO0 UX KOTIHH;

TTOJIITUCH 3asIBUTENIS U JIATY.

5.6. JIuuHbl TpUeM 3asBUTENIE B MCHOJHUTEIBHBIX OpraHax TOCYJapCTBEHHOW BIIACTU
Cankt-IlerepOypra w opraHm3anusax, y4acTBYIOIIUX B TMPEIOCTABICHUU YCIYTH, MPOBOIUTCS
PYKOBOIMTENSIMU U YIIOJTHOMOUYEHHBIMH JTOJDKHOCTHBIMH NUaMu. MHpOpManms o MecTax mpuema
TpaXIaH W BPEMEHHU €r0 OCYIIECTBJICHHS JIOBOJWUTCSA JO CBEJACHHS TpaXKJIaH 1O CIPABOYHBIM
tenedoHaM, yKa3aHHBIM B TyHKTe 1.3 Perimamentra, a Takke MOCPEICTBOM pPa3MEIICHUS
nHpopmarnuu Ha odurmanbHOM caiite Anmunanctpanuu Cankt-IlerepOypra www.gov.spb.ru u Ha
WH(OPMAIIMOHHBIX CTEHAX, PACMOIIOKEHHBIX B MECTaX MpHEeMa Ipax/IaH.

5.7. OcHOBaHUSMU TSl OCTaBIIEHUS 00OpaiieHus (KaIo0bl) Oe3 OTBETA SBISIOTCS:



OTCYTCTBHE ajJipeca 3asBUTENs, HAIpaBUBLIETo oOpamieHue (kaaody), M0 KOTOPOMY IOJKEH
OBITH HAIPaBJICH OTBET;

OTCYTCTBHE yKa3aHHs Ha (JaMHIIUIO 3asBUTENS, HAIIpaBUBLIETo oOpamienue (kanoly);

OTBET I10 CYIIECTBY IIOCTABJICHHOTO B oOpamieHuu (ajo0e) BOompoca HE MOXKET OBbITh JaH 0e3
pasriameHus CBeIeHUH, COCTABISAIONINX TOCYIapCTBEHHYIO WM HHYIO OXpaHsieMylo (enepanbHbIM
3aKOHOM TaiHY.

B cnydae mocryruienust obpamieHus (kamoObl), B KOTOPOM COJEpPIKATCS HEIEH3YPHBIE JTHOO
OCKOpPOUTENbHBIE BBIPAXKEHUSI, YIPO3bl KU3HU, 3[0POBbI0O U HMYILECTBY IOJKHOCTHOTO JIMIIA, a
TaKXe YIEHOB €ro CeMbH, oOparieHue (xanoda) MOKET ObITh OCTaBIEHO 0€3 OTBETa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB, M TPaXJaHUHY, HalpaBHBIIEMY oOpamieHue (xaynody), TOJIKHO
OBITH COOOIIEHO O HEOMYCTUMOCTH 3JI0YIIOTPEOICHHS TPABOM.

B cnyuae eciu Tekct obparieHus (xajoObl) HE MOJAAETCS MPOYTEHHIO, OTBET HA HEro He
JaeTCs U OHO HE IMOMJICKUT HANpaBJICHUI0 HA PAaCCMOTPEHHE B TOCYAAPCTBEHHBI OpraH WM
JOJIKHOCTHOMY JIUITy B COOTBETCTBHM C MX KOMIIETEHIIMEH, O YeM B TEUYEHHWE CEeMU JHEH CO IHS
peructpanuu oOpaimieHus (kaoObl) COOOIIaeTcss TpakKJaHWHY, HalpaBUBIIEMY OOpalieHue
(>xano0y), ecnu ero pamMmIns U apec MOAAI0TCS IPOUYTEHUIO.

B cnyyae ecnu B oOpamennn (xano0e) TpakAaHWHA COAEPKHUTCS BOMPOC, HA KOTOPBIA eMy
MHOTOKPAaTHO JaBaJIUCh MHUCHbMEHHBIE OTBETHI MO CYHIECTBY B CBSI3M C paHEe HampaBlsieMbIMU
oOpallleHus MU, W OpU 3TOM B oOpamieHuu (>kano0e) He MNPUBOAATCA HOBBIE JOBOABI MWIH
00CTOSITENECTBA, MOXKET OBITh MPUHATO PEIIeHHE O OE30CHOBATEIHHOCTH OYEPEIHOT0 OOpaIeHUs
(>xanmoObl) U MPEKPaIEHUU MEPENUCKU ¢ TPAXKIAHNHOM 110 JAHHOMY BOIIPOCY. O nanHom
pEIIeHUH YBEIOMIIAETCS TpaX/IaHNH, HAIPaBUBILIKI oOpalieHue (3Kanooy).

B cnyuae ocraBnenust oOpameHust (’kamo0bl) 0€3 OTBETa MO CYMIECTBY ITOCTABICHHBIX B HEM
BOIIPOCOB 3asiBUTEJNIO, HAMPABUBIIIEMY oOpaleHue (3kanoody), coodiaercs 0
HEBO3MOXXHOCTH J]aThb OTBET IO CYIIECTBY IIOCTAaBICHHBIX B OOpamieHHMH BOMPOCOB JHOO
0 mepeajipecalivi OOpaIieHus..

B cnyyae ecnu mpuUYHMHBL, 10 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpaIIeHUH
(>kasi00e) BOIPOCOB HE MOT OBITh JIaH, B MOCJIEAYIONIEM ObIIIM YCTPAaHEHbI, 3asBUTEIb BIIPaBEe BHOBb
HampaBuTh oOpamieHne (Kano0y) B COOTBETCTBYIOIIMM TOCYIapCTBEHHBIM OpraH WU
COOTBETCTBYIOLEMY JOJKHOCTHOMY JIMILY.

5.8. 3asBUTENN MMEIOT IPaBO HA MOJy4YeHHE MH(OPMALMU U JOKYMEHTOB, HEOOXOAUMBIX AJIS
000CHOBaHUA U pacCMOTpeHHsI oOpareHus (kano0bl). McrnomHUTEIbHBIE OPraHbl rOCy1apCTBEHHON
Biractu Cankr-llerepOypra W WX JODKHOCTHBIE JIMIIA OOS3aHBI TPEIOCTABUTH 3asBUTEIIO
BO3MOXXHOCTh O3HAaKOMJICHHS ¢ JOKYMEHTaMH U MaTepuallaMH, HEOCPEICTBEHHO 3aTparuBaroIMMu
€ro mpaBa W CBOOOBI, €CIM HE HMEETCS YCTAHOBJICHHBIX (enepabHBIM 3aKOHOIATEIECTBOM
OrpaHHYEeHUN Ha MH(OpMAIUIO, COJEpXKALIYIOCSd B A3THUX JOKyMEHTaX, marepuanax. Ilpu stom
JOKYMEHTBI, paHee MOJaHHbIE 3asSBUTEISIMH B MCIIOJHUTEIbHBIE OpPraHbl TOCYAAPCTBEHHON BIIACTH
Cankr-IlerepOypra u opraHu3alnuy, y4acTBYIOLIUE B MPEJOCTaBICHUHU YCIIYTH, BBLIAIOTCSA MO MX
npoch0e B BHJIE BBITUCOK MIJIH KOTIHA.

5.9. HaumeHOBaHME BBIIIECTOSIIUX OPraHOB T'OCYAAPCTBEHHOM BIACTU M JIOJKHOCTHBIX JIULL,
KOTOPBIM MOKET OBITh aipecoBaHO oOpaieHne (3kanoba) 3asBUTENS B JOCYyIeOHOM (BHECYIEOHOM)
nopsake: Komurer no o6pazoBaHuio.

5.10. Homepa TtenedoHOB W ampeca SAEKTPOHHOW IMOYTHI, IO KOTOPHIM MOXXHO COOOIIUTH
0 HapyIIEHUH JODKHOCTHBIM JIMLIOM MOJIOKeHUH PerinamenTa, yka3aHnsl B myHkTe 1.3.2 PernamenTa.

5.11. Cpoxk paccMoTpeHust ooparieHust (KajoObl), MOCTYMUBIIETO B YCTAHOBJICHHOM TOPSKE,
HE JIOJDKEH IMPEBBIIATh TPUILATH JHEH CO JHS PErHCTpaLUuu OOpalleHus. B
UCKJTIOYUTENBHBIX CIIY4asiX CPOK pacCMOTPEHUs oOpaleHus (3kano0bl) MOKET OBITh MPOJIEH, HO HE
Oonee uyeM Ha TpUALUATh JHEW, MPH STOM HEOOXOJMMO YBEIOMHTb O THPOJIJICHUU CPOKa
paccMOTpeHHs oOpaileHus TpaKIaHWHA, €ro HampaBupmiero. [luckMeHHOe oOparieHue,



COACPpKAIICC BOIPOCHI, PCIICHUEC KOTOPBIX HC BXOAUT B KOMIICTCHIUIO JAHHBIX TOCYJApCTBCHHOTO
opraHa WM IO/DKHOCTHOTO JIMI[A, HAMpaBISETCA B TEYCHHE CEMH JHEH CO JHS PErucTpalvyd B
COOTBCTCTBYIOH_[I/Iﬁ opratd Uik COOTBCTCTBYIOLIEMY NOJDKHOCTHOMY JIMIY, B KOMIICTCHIIUIO KOTOPBIX
BXOJIUT PELICHUE MOCTABJICHHBIX B OOpAIlCHUH BOIPOCOB, C YBEIOMJICHUEM
rpaKIaHWHA, HAIIPABUBILIETO o0paleHue, o nepeaapecanuu o0pameHus.

5.12. Pesymbrarom nocynaeOHOTO (BHECYAeOHOTO) O0OKanoOBaHUS SIBISIOTCS: MPU3HAHUE

obpareHust (>kast00b1) 000CHOBAHHBIM (MHGOPMHUPOBAHUE 3asBUTEIS O PE3YNIbTaTe PACCMOTPEHUS
oOparienust (>kasioObl) M HANpPABJIICHWE B OpPTraHMU3aIldH, YYacCTBYIOIIHE B
NPEJIOCTABICHUH YCITYTH, TPEOOBaHUS 00 YCTPAaHCHHH BBISIBICHHBIX HAPYIICHHIA, 0
NPUBJICUYCHUH K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATelbcTBOM Poccuiickoit deneparum
JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a JeiicTBus (Oe3deiicTBUE); TpU3HAHUE OOpamieHHs
(>xano0bl) HEOOOCHOBAHHBIM (HAIPABJICHUE 3aSBUTENIO MMCHMEHHOTO MOTHBHPOBAHHOTO OTKa3a B
yIIOBJIETBOPEHHUH



[Ipunoxenue 1

K perylaMeHTy

10 IPEJOCTABIICHUIO YCIIyTU

10 IPEJOCTABICHUIO MH(YOPMAIIMK O TEKYILLEH yCIIeBaEMOCTH Y4allerocs, BeACHUS 3JIEKTPOHHOTO
JTHEBHUKA U 3JIEKTPOHHOIO JKypHaja y4allerocs

brnok-cxema
MOCJICIOBATEILHOCTH ICUCTBUH 110 MPEAOCTABICHUIO HH(GOPMAIIUU O TeKYIeH yCIIeBaeMOCTH

yqamerocs, BEACHUA 3JICKTPOHHOI'O JHCBHHUKA U 3JICKTPOHHOI'O KypHaJIa y4allCrocsa

Peructpanus pogurens (3akoHHOTO ExenneBHO
IpeACTaBUTENls ) 00y4JarolLerocs Ha rnopraie
«[letepOyprckoe oOpa3oBanue

PopMHUpOBaHKE 3asBICHUS HA ExenneBHO

MIPE0CTABICHUE YCIYTH «DJIEKTPOHHbBIN
JTHEBHUKY

[lepenaua moanmMcaHHOTO 3asBJICHUS B
00pa30BaTeIbHOE YUpEXKICHUE

B TeueHue oHOTO Mecsia ¢ 1aThl
(dhopMHUpOBaHMS 3asIBJICHUS

Bon mannbix B AUCY «Ilaparpad-OY» Ha
OCHOBAHHU 3asIBJICHUS:

® KOJI JIOCTYIIa TIOJIb30BATEIISI

® KOJI IOCTyIa 00yYaromerocs

B Teuenne aByx pabounx qHEH ¢ MOMEHTa
nprema 3asBJICHUS B 00pa30BaTeIbHOM
YUpEKIACHUU

BBox 1aHHBIX B 3JIeKTpOHHBIN KiaccHsI
JKypHaIl O IPOBEJECHHOM YpPOKe

B Teuenue pabouero aHs, B KOTOPbIi
IIPOBOAMIICS YPOK

Beirpyska nannbix u3 AUCY «llaparpag-
OV» na noptan «Ilerepbyprckoe
o0Opa3oBaHUE»

E>xeTHEBHO B COOTBETCTBUHU C TOAOBBIM
yueOHBIM IpaKoM

HpOBepKa KOPPEKTHOCTHU BBITPY3KHU JAHHBIX

ExxenneBHo

OO6HoBNEHUE CTpaHUI] DIEKTPOHHOTO
JTHEBHMKa 00yyaroIierocsi Ha moprane
«IletepOyprckoe oOpa3oBaHUE)»

B aBTOMaTHUECKOM pE)UME Cpasy Mociie
3arpy3ku JaHHBIX Ha nopran «lletepOyprckoe
00pa3zoBaHHE»




[Ipunoxenue 2
K PErVIAaMEHTY 110 NPEI0CTABICHUIO YCIYTIH

0 MPETOCTABICHUIO HH)OPMAIIMK O TEKYIIECH YCTIEBAeMOCTH y4alllerocs, BEACHH SJICKTPOHHOTO

JAHCBHHUKA U 3JICKTPOHHOI'O JXypHalla y4alllerocsa

Otnen O6pazoBanus AAMUPAITEHCKOro paiioHa

Houmoewtit aopec

Adpec Inekmponnoil noumaol

190013, Cankr-IlerepOypr, 3aropoanslii mp., 1.58

tuadm@gov.spb.ru




[Ipunoxenne 3

K PerjJaMeHTy I0 MPEAOCTABICHUIO YCIYTH

10 IIPEIOCTaBICHUIO HH(OPMALIUY O TEeKYIIEeH YCIIEBaeMOCTH YJaIerocsl, BeACHHs JIEKTPOHHOTIO
JHEBHUKA U 3JIEKTPOHHOTO KYypHaJIa Y4aIlerocs

3asiBjieHHE HA NIPeIOCTABJIEHHE YCJAYTH «DJIeKTPOHHbIA THEBHUK»
Hupexropy I'BOY I'mmuazuu Ne 278
B.M. lllyroBoi
oT
npoacusaroueo (eti) no aopecy:

ITacriopTHBIEC JAHHBIE:

3asiBJIeHHe HA NPeJoCTaBJIeHHEe YCIYTH «DJIeKTPOHHbIN JHEBHUK»
A,

(DHUO pooumens (3axkonno2o npedcmasumerisi) 06y4arue2ocs)

KOJI IOCTYIa MOJIb30BaTelsl Ha mopTase petersburgedu.ru:
IPOIIY MPEOCTABUTH YCIIYTY IO JOCTYITY K CEPBUCY «DJICKTPOHHBIN THEBHHUKY, BXOISAIICMY B
KOMIUICKCHYIO ~ aBTOMATH3HPOBAaHHYIO HH(POPMAIIMOHHYIO CHCTEMY KaTaJIOTH3allid PECypCcoB
obpazoBanus (nanee — KAMC KPO) u pazmeménnomy Ha noptane «llerepOyprckoe obpazoBaHue»
(http://petersburgedu.ru), mis monydenus uHpOpMaIMU 00 YCIEBAEMOCTH, MOCEIIAeMOCTH, YICOHBIX
JOCTHDKEHUSIX HECOBEPIICHHOJIETHETO WIEHA MOCH CEMbH, 00yYaroIerocs B:

(HaumenosaHnue 20cy0apcmeeHHo20 00pazo8amenbHO20 YupelcoeHUs)

(DHO obyuarowezocs)
Kon nocryna oGydaromierocst Ha mopraie petersburgedu.ru:

1. B coorBerctBuu c¢ PeaepanbHbiM 3akoHOM oT 27 wutons 2006 roma Ne 152-®3 «O
MEePCOHANIBHBIX JIAHHBIX» JIAl0 CBOE corylacke Ha O00pa0OTKy TMepCOHAIBHBIX JaHHBIX
oOydarolierocss ¥ €ro 3aKOHHBIX MpeacTaBUTeneil (dhaMuius, uMs, OTYECTBO, JaHHBIE 00
YCIIEBAEMOCTH, TTOCEIIAEMOCTH, YIEOHBIX TOCTHKEHUSX 00YJAIOIIETOCs U IPYTHE, CBA3AHHBIC C
yueOHBIM MpolieccoM) (J1anee — MepCcoHalbHbIE JaHHbBIE).

2. llepeuennb eHCTBUM C IEPCOHATBHBIMU JAHHBIMH, Ha KOTOPBIE 5 1al0 CBOE COTJIaCHe:

1. COop mnepcoHalbHBIX JaHHBIX, MOJYYEHHBIX B TOCYIAapCTBEHHBIX 0Opa30BaTEJIbHBIX
YUPEKACHUAX U OPTaHU3ALMIX, pacloylaralolux Takoi HHpopmanuei;

2. Xpanenue u o6paboTka nepcoHanbHbix JaHHBIX B KAUC KPO.

3. Hacrosiuee 3asBieHHE O MPEJOCTaBIEHUM YCIYTHd MO AOCTYIY K CEpBHUCY «IJIEKTPOHHBIN
JHEBHUK» jaedcTByeT B mnepuoj ¢yHkunonupoanuss KAUC KPO. u mMoxer ObITb OTO3BaHO
MHOIO MYTEM MOJAaud MHUCbMEHHOTO 3asBICHUS B aJpEeC YUPEXKIEHUS, MPEIOCTABIISIOIIETO
YKa3aHHYIO BBILLIE YCIYTY.

[Toamucs / (®UO nosHOCTHIO)
JlaTa
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